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Manufactured Housing Retailer’s
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Instructions for Filing Forms and Paying Property Taxes

For property tax purposes, Texas law requires that a manufactured housing retailer’s inventory is appraised
based on the total sales of manufactured homes in the prior year. Retailers must file with the county appraisal
district a Rezail Manufactured Housing Inventory Declaration form listing the total value of the inventory sold
in the prior year. Also, the retailer must file with the county tax office a monthly form — Rezail Manufactured
Housing Inventory Tax Statement — listing the manufactured homes sold, and prepay their property taxes for
each manufactured home. Instructions for filing both forms follow.

Texas law permits the Comptroller’s office to act only as an advisory agency with regard to property taxes. The
Comptroller helps property owners and tax officials interpret the property tax laws. Texas law also requires the
Comptroller to adopt forms for filing the manufactured housing retailer’s inventory.

Retailer’s Instructions
Steps to calculate, report and pay retailer’s inventory property taxes:

Step 1 - Aretailer files the Retail Manufactured Housing Inventory Declaration form:

* file one declaration per year;

* file each January, between January 1 and 31;

* file with the county appraisal district and send a copy to the county tax office; and
e ifa new retailer, file a declaration form within 30 days of opening business.

Step 2 - Aretailer reports current year’s inventory market value.

Complete the following items on the Retail Manufactured Housing Inventory Declaration form:

*  breakdown of sales for prior year (January — December);
*  breakdown of sales amounts for prior year (January — December); and
* other general information about the retail business — mailing address, name and business location.

Divide sales amounts for inventory sales by 12 for current year’s market value:

* the current year’s tax bills received in October will be based on this market value and the current year’s
tax rates; and

* the inventory’s market value is not the value of the retailer’s manufactured homes on January 1, but an
average of the regular monthly inventory sales from the preceding year.
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Penalties

The chief appraiser of the county appraisal district must report to the Texas Department of Housing and Com-
munity Affairs any retailer that sells fewer than two manufactured homes in a prior year.

A retailer who does not file the declaration by February 1 of each year commits a misdemeanor punishable by
a fine up to $500 per day until filed. A tax lien attaches to the retailer’s business personal property to secure
payment of the penalty. A retailer forfeits an additional penalty of $1,000 for each month or portion of month
that it is not filed.

Step 3 - Aretailer files the Retail Manufactured Housing Inventory Tax Statement.

* file 12 statements per year;

* file each month by the 10th of the following month. For example, file January inventory tax statement
by February 10th;

* file with the county tax office, including a check for prepayment of taxes. Send copy of form to county
appraisal district. If you do not sell a manufactured home during the month, you must file a tax state-
ment indicating no sales; and

* if a new retailer, file each month, but do not send a prepayment of taxes.

Step 4 - A retailer makes a prepayment of taxes.

Calculate the unit property tax factor.

* Find the aggregate tax rate by adding the preceding year’s tax rates for each taxing unit that taxes the
retail business. Look either at the preceding year’s tax bills or call the county tax collector. Each property
is taxed by a county and by a school district. It also may be taxed by a city and special districts (such as
a junior college and/or hospital district, depending on where the business is located).

Example of 2004 tax rates:

County tax rate = $0.40
School tax rate = $1.40
City tax rate = $0.60
Special district tax rate = $0.05

Aggregate rate $2.45 per $100 of value

* Divide the aggregate tax rate by 12 for a tax rate per month.
Example: $2.45/12 = $0.20417 per $100 of value.
* Divide the aggregate tax rate per month by $100 for a tax rate per $1.00 of sales price.
Example: $0.20417/$100 = $0.0020417 rate per $1.00 (unit property tax factor).
*  Change the unit property tax factor each January to use the preceding year’s tax rates.
Example: Use the 2004 adopted rates to determine the unit property tax factor for January through
December 2005.
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Report and pay the unit property tax payment:

multiply the sales price of the manufactured home by the unit property tax factor.

Example: $20,000 x $0.0020417 = $40.83 in tax prepayment; and

apply unit property tax factor to each manufactured home sold in a month and report to the county tax of-
fice, along with tax prepayment. Send a copy of the monthly tax statement to the county appraisal district.

Step 5 - Aretailer files a report of inventory sales monthly.

Report the following on the Retail Manufactured Housing Inventory Tax Statement:

date of sale;

model year of manufactured home;

make of manufactured home;

manufactured home identification number;

purchaser’s name;

type of sale:

A. MH — regular manufactured home inventory sale;

B. RL — retailer sales — sales of manufactured homes to another retailer;

C. SS — subsequent sales — retailer-financed sales of manufactured homes that, at the time of sale,
have retailer financing from the inventory in this same calendar year. The first sale is reported as a
manufactured housing inventory sale, with sale of this same manufactured home later in the year
classified as a subsequent sale;

sales price — means the total amount of money paid or will be paid to a retailer for the purchase of a
manufactured home, excluding any amount paid for the installation of the unit;

unit property tax value;
total unit property tax value for each page and for the total report; and

total sales — number of manufactured homes for each type of sale and by total sales amounts.

The chief appraiser may examine the books and records of the dealer by personally delivering a written request
to the custodian of the records at the dealer’s location. The request must be delivered at least 15 days prior to
the date of the request to view the records and must contain a statement notifying the dealer that he or she may
seek judicial relief from compliance with the request.

File report and payment by the 10th day of the following month.

Step 6 - On behalf of the retailer, the county tax collector pays the annual inventory taxes
from the retailer’s escrow account and bills the retailer for any additional amount due.

Receives annual property tax bills, usually in October and November:

taxing units send a copy of the retailer manufactured housing inventory tax bill to the county tax
assessor-collector;

retailer pays all other tax bills to the taxing units; and

county tax assessor-collector pays the inventory tax bill from the escrow account — usually in early
January after the retailer’s December payment — to the taxing units.
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