


 A document attesting that a person or 
organization meets minimum standards or 
qualifications in a specific area. Usually 
issued by an organization with recognized 
expertise in the area.



No-
Federal and state governments commonly set-aside 

opportunities that only Small Businesses can bid on, 
but certification is rarely a discriminator.



Yes- in most cases Certification is dependent on 
the U.S. Small Business Administration’s Definition 
of a small business.

SBA's Small Business Size Regulations are 
contained in Title 13 of the Code of Federal 
Regulations, part 121 (13 CFR §121).

http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13
http://ecfr.gpoaccess.gov/cgi/t/text/text-idx?c=ecfr&sid=b6e780955530049be4cc0d0a0e391115&rgn=div5&view=text&node=13:1.0.1.1.15&idno=13


By law, federal agencies are 
required to establish contracting 
goals, such that 23% of all 
government buys are intended to go 
to small businesses.   



 Being certified can help you market your business 
to large corporations, government prime 
contractors, federal, state, and local government 
agencies.

 Match Making and outreach events create 
opportunities and provide free training for Small 
Business,

 Small Business Development Programs are 
established to provide long term mentoring.



 In order to do business with the 
Federal Government, your firm must 
register with the Central Contractor 
Registration (CCR)



 The Central Contractor Registration (CCR) is the 
primary vendor database of the U.S. Federal 
Government.

 The CCR collects, validates, stores and disseminates 
data in support of agency acquisition missions.

 CCR validates the vendor’s information and 
electronically shares the secure and encrypted data 
with the federal agencies’ finance offices to facilitate 
paperless payments through electronic funds transfer 
(EFT). Additionally, CCR shares the data with 
government procurement and electronic business 
systems. 



 ALL businesses that are being certified 
under the 8 M, 8(a), SDB, and 
HUBZONE Contracting programs must 
be registered with CCR.



 US Small Business Administration
 A nine Year Program

First four years development stage
Next five years transitional stage

Personal eligibility criteria
51% ownership, control, operation and management. Full time in business. Hold position 

of president or CEO, managing partner or LLC. Managing member.
US Citizen.
Organization requirements (ie, size standards).
Size is determine by average of 3 years sales volume or number of employees.
Be highest paid individual in firm.

Personal net worth not to exceed $250,000 minus equity in home and business.



 Social Disadvantage
 Economic Disadvantage



 Individuals who have been subjected to 
racial or ethnic prejudice or culture bias 
within American society because of their 
identities as members or groups, and 
without regard to their individual qualities. 
Social disadvantage must stem from 
circumstances out of their control.



 U.S. Citizen -and-
 Black American
 Asian Pacific American
 Hispanic American
 Native American
 Subcontinent Asian American
 Native American (American Indian, 

Eskimos, Aleuts, or Native Hawaiians)



 Evidence of individual social disadvantage must include 
the following:

 At least one objective distinguishing feature that 
contributed to social disadvantage such as:

 Discriminated against because of race, ethnic origin, 
gender, physical handicap, long term environment isolation, 
or other similar causes;

 Personally suffered disadvantage in the United States;



 Discrimination is substantial and chronic;

 Discrimination must have negatively 
impacted business advancement;

 There is a preponderance of evidence.



 Evidence of a quality and quantity which 
leads the decision maker to objectively 
conclude that the existence or truth of the 
facts asserted is more probable than not.



 Individuals whose ability to compete in the 
free enterprise system has been impaired 
due to diminished capital and credit.



 Personal Net Worth 

 Equity in primary residence

 Equity in business

 Adjusted net worth

 Married – submit separate financial statements

 Married- Submit Tax returns 



 Provide federal contracting assistance for 
qualified small business concerns located 
in historically underutilized business zones 
to:

 Increase employment opportunities

 Stimulate capital investment In those areas

 Empower communities through economic 
development

 Leveraging and the “multiplier effect”



 Size: small, by relevant SBA standards;
 Ownership and control: 51% by US 

citizens, Community Development 
Corporations, Agricultural  Corporative; 
Alaska Native Corporations, Or Indian 
Tribes; 

Location: “Principal Office” Located in a 
HUBZone; and 

Employment: at least 35% of employees must 
reside in a HUBZone.



 Set-aside awards
 Sole source awards
 Awards through full and open competition 

after application of a price preference
 Subcontracting opportunities



 Totally electronic – www.sba.gov/hubzone
 Processing time – 30 days

 Recertification – Every three years
 Will receive notice of expiration of 

certification 
- Failure to respond will result in 

decertification proceedings. 

http://www.sba.gov/hubzone


There are two ways to certify for the WOSB program:

 • Self certification with supporting documents, or
• Third Party Certification with supporting 
documents



Self Certification

 Free, no cost

 Register in CCR as WOSB or EDWOSB 

 Compile and upload all required documents to the repository

 Represent status in ORCA

Third party certification

 Register in CCR as WOSB or EDWOSB 
 Obtain certification from an SBA-approved   

Third Party Certifier
 Note: At this time, SBA has not approved any Third Party Certifiers

 Compile and upload all required documents to the repository

 Represent status in ORCA



 Contracting officers may set aside contracts for WOSBs and EDWOSBs if they meet the following 
requirements:



 Meet small business size standard for primary NAICS code and contract

 At least 51% unconditionally and directly owned by women who are U.S. citizens*

 The woman must manage the day-to-day operations

 The woman must make the long-term decisions for the business

 A woman must hold highest officer position

 The woman must work at the business full-time during normal working hours

 No minimum amount of time the business has been operational

 SBA do not consider community property laws when looking at ownership. 



 Same requirements as WOSBs (on previous page) PLUS:

 Personal net worth (assets minus liabilities) is less than $750,000 excluding:
• Ownership in business and primary personal residence
• Income reinvested or used to pay taxes of business
• Funds reinvested in IRA or other retirement account*
• Transferred assets within two years if to or on behalf of immediate family member for select 

purposes**

 Adjusted gross income average over three years is $350,000 or less excluding:

• Income reinvested or used to pay taxes of business

 Fair market value of assets is $6 million or less excluding:

• Funds reinvested in IRA or other official retirement account

 Note: SBA will look at a spouse’s finances if the spouse has a role in the WOSB/EDWOSB, has lent money to or provided financial 
support (including credit or guarantee of loan) to the business.  SBA may also look at spouse’s finances if both spouses are in same 
or similar line of business and businesses share names, websites, equipment and employees. 



 A WOSB/EDWOSB may submit an offer as a joint venture with another small business 
if the following requirements are met:

 - size: combined annual receipts or employees of JV must meet NAICS code assigned 
to contract.

 - EDWOSB/WOSB must be managing venturer
 - EDWOSB/WOSB employees must be project manager responsible for performance 

of the contract
- EDWOSB/WOSB must receive at least 51% of net profits

 - The JV agreement must be in writing
 - JV must meet subcontracting limitations (Construction 15%, Specialty construction 

25% , Everything else 51% with WOSB labor (see 13 CFR 121.103 (h) (3))
 - SBA does not have to approve the JV agreement



1. Read the WOSB Federal Contract program regulations in the 
Federal Register and the WOSB Compliance Guide.

2. Register in Central Contractor Registration (CCR) as WOSB or 
EDWOSB.*

3. Log onto SBA’s General Login System (GLS). * Obtain an 
account now if you don’t already have one 

4. Go to the WOSB program repository (through GLS) and upload 
/ categorize all required documents.

5. Represent your status in Online Representations and 
Certifications Application (ORCA).*

http://www.sba.gov/sites/default/files/files/2010-25179.pdf
http://www.sba.gov/sites/default/files/files/WOSB Compliance Guide_Jan2011.pdf
https://www.bpn.gov/ccr/default.aspx
https://eweb.sba.gov/gls
https://orca.bpn.gov/
https://orca.bpn.gov/


 Self certification

 Birth certificates, naturalization papers, unexpired passports to verify U.S. citizenship
 Copy of JV agreement (if applicable)
 Copy of WOSB/EDWOSB Certification               (OMB approved form)
 DBA certificate
 Corporate information relating to verifying ownership by a woman or women
 EDWOSBs:  All of above and SBA Form 413, Personal Financial Statement for each woman claiming economic 

disadvantage.  

 Third party certification

 Copy of Third Party Certification from an SBA Approved Third Party Certifier
 Copy of JV agreement (if applicable)
 Copy of WOSB/EDWOSB Certification (OMB approved form)



Carey Joan White - Director 
cwhite@uh.edu or 713.752.8466

Deidra Sutton - Consultant
dlsutton@uh.edu or 713-752-8439

mailto:cwhite@uh.edu
mailto:dlsutton@uh.edu

